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Instructor Setup

The following steps help instructors to set up their course content using the CogBooks Tool

Step 1: Log in to BlackBoard as an instructor and select the desired course.

BlackBoard Instructor 1 v ()

My Institution Courses Community Services

My Institution Notifications Dashboard
Personalize Page

Add Module

My Courses

Tools

Courses where you are: Instructor

CS Demo

On Demand Help

My Grades
My Organizations
Help for Students

are not currently participating in any organizations.

Download Blackboard's Student App Today Help for Instructors

se content, and more from the Blackboard app on
ilable on 10S and Android.

My Tasks

My Tasks

Step 2: Select the course where CogBooks content is to be added.

BlackBoard Instructor 1 ¥ o

My Institution Courses Community Services

Course Catalog

Course Search Course List
Browse Course Catalog

Go Courses where you are: Instructor
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BlackBoard Instructor

Step 3: Click on “Content” present on the navigation panel on the left.
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BIOLOGY Home Page

BIOLOGY Home Page
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Help ®
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Evaluation

Step 4: Within the “Content” folder, click on “Build Content” and select the placement “CogBooks
Tool”

BIOLOGY Content

D Content o

Home Page @
) Build Content + Assessments Tools Partner Content
Information @ ®
Content @ L] Create New Page
Discussions [ ] tem Content Folder
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Tools [ ] Audio Blank Page
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Video Flickr Photo
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Course Management

. YfouTube Video
Learning Module

Blackboard Open C .
Control Panel Lesson Plar Blackboard Open Content
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Evaluation Content Package (SCORM)

Grade Center
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Users and Groups hd

Step 5: Fill in the information as shown below and click the “Submit” button.

Name - CogBooks Library
Color of Name - Select the color you prefer the text to be in
Description - Type in a few words describing the course content according to your

Unless otherwise stated, all material in this document is © 2020 CogBooksTM Limited. All rights reserved. 3



requirement
Options - Please make sure that we have selected “No” for “Permit users to view this
content” and “Track Number of Views” as indicated in the screenshot below. Also, you

will be able to select the Date and Time Restrictions.

CogBooks

We recommend you keep this link available to you throughout the course duration.

BIOLOGY Conti

BIOLOGY
Home Page
Information @

ntent @

Groups

Tools

Help

Course Management

Control Panel

ent

Create CogBooks Tool

Create CogBooks Tool

INFORMATION
Name CogBooks Library
Color of Name W saxk
Description
TTT adal v 3¢z) v T - S~ |2~ Q"
Path: |
ATTACHMENTS

Select Do Not Attach to remove a selected file

Attach File Browse My Computer Browse Course
OPTIONS
Permit Users to View this Vca
Content
Track Number of Views Ve-\
Select Date and Time Bis
Display After
Restrictions ﬁ

Display Until fi] @

Click Submit to proceed. /
——

«

Words:0

Step 6: Now the link to “CogBooks Library” has been created. Click on the link to access the list

of CogBooks courseware.
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BIOLOGY Content o R (@ edtvodes @D
Success: CogBooks Library created.
BIOLOGY
Home Page Content
Information @
Content Build Content Assessments Tools Partner Content

Discussions

Groups

Availability: Item is hidden from students.

Course Management

Control Panel
Content Collection
Course

Evaluation

Step 7: Select the courseware that is to be added as content.

£ BIOLOGY Content  CogBooks Library

All  History  Mathematics Health & wellness  Philosophy

Anatomy and Physiology [ - Bio-370: Vertebrate Zoology Anatomy and Physiology II - Bio 331 Animal Behavior

Comprehensive Comprehensive

This course focuses on the traits, We are thrilled that you have joined

The understanding of anatdRy and classification, evolution and life... The understanding of anatomy and us on this exciting virtual adventu...
physiology - from body tissugto... physiology - from body tissue to...
ISBN: 978-1-913014-00-1 ISBN: 978-1-913014-07-0 ISBN: 978-1-913014-01-8 ISBN: 978-1-913014-27-8
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Step 8: Once you have selected the courseware you can customize the course material by
selecting and rearranging the topics as per your requirement.

BIOLOGY  Content  CogBooks Library
CogBooks

Resources My Past Resources

1wy and Physiology I - Comprehensiv

$13014-00-1

well in many aspects of your life. ... Read mare.

Select Course Material

Select course material as individual content iter{s) from the table of contents
or assign entire courseware as a single content item to your learners.

able of Contents

Anatomy and Physiology | - Comprehensive

O Selectall

& 1. Introduction to the Human Body
1.1. Overview of Anatomy and Physiology
1.2, Structural Organization of the Human Body
1.3, Functions of Human Life
1.4. Oxygen and Nutrients
1.5. Homeostasis
1.6. Anatomical Terminclogy

1.7. Medical Imaging

Step 9: Once you have selected the topics for your course please click on either the “Assign as
Separate Items” or “Assign as Single Iltem” button to complete the setup.

Assign as Separate Items - This will create separate web links for the selected topics
Assign as Single Item - This will create a single weblink for all the selected topics

BIOLOGY Content  CogBooks Library

O 13.3. Circulation and The Central Nervous System

\ O 13.4. The Peripheral Nervous System

& 14. Nervous System Function
14.1. The Different Senses

14.2. The Spinal Cord and Central Processing

\ O 14.3. Responses and Reflexes

& 15. The Autonemic Nervous System
15.1. The Divisions of The Autonomic Nervous System
15.2. The Nature of Reflexes
15.3. The Central Control of The Nervous System
15.4. Things That Impact on The Autonomic Nervous System OR
/ \
sk ([ = s e | (Y
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Step 10: Confirm the previous selection between single items and separate items on this page,

which will also contain a one-time price for learners to access the course material.

BIOLOGY  Coment  CogBooks Library

CogBooks “

My Past Resources

Authorfs)

Confirm Course Material

folloy

se material to be der
a web link to Coj

antent item(s) in your LMS.

1. Introduction to the Human Bady (cont

2. Nervous System Functien (contal

Student Price: $45 Back

Step 11: CogBooks course material has been successfully configured for this course and the
same is available to learners when they login into this course.

BIOLOGY Content CogBooks Library
CogBooks

My Past Resources

CogBooks Course Material successfully deployed in your LMS.
Please note that it may take a few minutes for the content items to reflect in your content area.

BIOLOGY

Courseware Settings

Student Enrollment Scheme ONLINEPAYMENT
Grading Criteria Assignment Completion
LMS Settings

Due Date for Assignment Course end date

Max Points 100

Note: Use Grade Sync in Courseware Tools if you change the LMS Settings
in your LMs.

We highy recommend you to go to Courseware Tools to review all Courseware Settings
and manage your students’ progress.

Go To Courseware Tools
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Note: The selected CogBooks course material is deployed to the LMS with the default
configuration. You can review the default configurations and modify them using your LMS

settings and Courseware Tools. Click on ‘Go To Courseware Tools’ to view the various tools

available from CogBooks.

Step 12: The Courseware Tools consist of the following tools -
Courseware Settings, Course Material, Push Grades, and Advanced Tools.

BIOLOGY Content  CogBooks Library

CogBooks

BIOLOGY
based on courseware: Anatomy and Physiology | - Comprehensive
Manage all your course material in this course

Courseware Settings Click here to customize

{é} coursze Eéi'_ir‘g'__h

o)

'] ou
View detailed learner activity and progress in this course

& Advanced Tools: View g

trends and learner

@ CogBooks Instructor Helpdesk
Find ans ti
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Step 13: Once the course material is adopted, the content items will be available in the folder

“CogBooks Content Items”. The links for the content items can be moved to other places within
the “Content” folder using the “Copy” or “Move” feature as shown below.

BloLocy Centent BIOLOGY Content  CogBooks Content ftams

Content
BioLocy CogBooks Content Items
BIOLOGY
Home Page ®
Informa ° Build Content Assessments Tools Partner Content
et Build Content Assessments Toals Partner Content
Content [ ]
Discussions ® CogBooks Library
Groups ® Availability: Item is hidden from students. (.gﬁ Introduction to the Human Body
&
Tools ® -
Help ® E] Week 1 Edic 1|
i,'g] Nervous System Function Mak Unavaiizblz
&
Course Management
7 CogBooks Content Items ¢
Control Panel g
Availability: Item is hidden from students Course Management
Content Collection
Course Tools L]
Evaluation Collection ‘ g (On/Off)
Grade Center S Us:
Needs Grading Eval =
Grade Center ove

Needs Gradiny

Packages and Utilities
Users and Groups

Note: The courseware adoption link “CogBooks Library” and the folder “CogBooks Content
ltems” are only to be visible to faculty and should be hidden from the students.
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Grade Book Setup

The creation of CogBooks assignments automatically creates the respective grade columns in
the LMS GradeBook. There is no need to explicitly add gradable items to your grade book for the
selected CogBooks’ course material.

To view the grades, login as an instructor, and click on the “Courses” tab. Select the course you
want to view the grades for.

BlackBoard Instructor 1 ¥ o

My Institution Courses Community

Course Search Course List Course Catalog

Go Courses wh

Instructo Browse Course Catalog

BlackBoard Instructor;

From the left navigation panel, select “Full Grade Center” to view the grades for all the content
items created.

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading
Full Grade Center
HBB'E““IU“L:.‘

Tests

Users and Groups

Customization

Packages and Utilities

The Full Grade Center displays all content items as Gradebook columns. You can edit the due
dates, max points in the LMS, and other Grade configuration parameters in the “Courseware
Tools” section of the CogBooks course.
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Important Note: Please do not forget to push grades in Courseware Tools after you change

configurations for CogBooks’ assignments in your LMS grade book.

Grade Center : Full Grade Center
The Full Grade Center displays ofl columns and rows in the Grade Center and is the efault view of the Grade Center. Iore Help

Filter Work Offline

CreateColumn  Create Calculated Column Manage Reports
> MoveToTop  Email Sort Columns B oyouposition ~ OT9e"  wpescending
Grade Information Bar
THE
INTRODUCTIO NERVOUS
o LAST NAME FIRST NAME USERNAME STUDENT ID LAST ACCESS AVAILABILITY :g.‘ritrgn “ @TOTAL NTO THE SYSTEM Qtégsgl?swt
HUMAN BODY FUNCTION
SYSTEM
Selected Rows: 0
5 MoveToTop  Emai icon Legend
EditRows Displayed

The grades of the learners in the CogBooks course material will be reflected in the LMS

(BlackBoard) grade book.

---End of Grade Book Setup---

For any further assistance, email us at support@cogbooks.com and we will be happy to help you.

---End of the Document---
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